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PREAMBLE 

 
This Agreement is entered into between the City of Toledo, Oregon, hereinafter referred to as the "City" and the 

 Toledo Employees’ Association hereinafter referred to as the "Association." 

 
It is the purpose of this Agreement to achieve and maintain harmonious relations between the City and 

Association; to provide for equitable and peaceful adjustment of differences between the parties; and set forth 

the full and complete agreement between the parties with regard to wages, hours, and terms and conditions of 

employment. 
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ARTICLE 1.  RECOGNITION 
 

Section 1.  Recognition.  The City recognizes the Association as the sole and exclusive collective bargaining 

representative of all employees covered by this contract for the purpose of collective bargaining with respect to 

wages, hours, benefits, and related terms and conditions of employment for the employees covered by this 

agreement. 

 
Section 2.  Scope of the Bargaining Unit.  The bargaining unit covered by this contract consists of all regular 

full and part-time employees of the City who regularly work twenty (20) hours or more per week, exclusive of 

management, temporary, casual or seasonal employees, those who are supervisory or confidential as defined by 

ORS 243.650, and those who are included in another bargaining unit. 

 

Section 3.  Definitions.  For the purposes of this Agreement, it is agreed that the following definitions shall 

apply: 

  

 Employee – A person who works for the City and who is covered by this agreement as stated in Section 

2 above. 

Temporary Employee - An employee who is hired either for an indefinite period of time or for a specific 

project, not to exceed four (4) months.  In either event, a temporary employee has no reasonable 

expectation of continued employment beyond the specified period or project. 

 
Casual Employee - An employee whose employment is on an intermittent or as-needed basis not to 

exceed 120 hours a month for four consecutive months, unless both parties mutually agree to an 

extension.  (Often as substitutes for regular employees off on leave or as a fill-in during an emergency.) 

 
Seasonal Employee - An employee hired to fill a position whose scheduled work and length of service is 

determined by seasonal demands not to exceed six months. 

 
Section 4.  New Classifications.  The City shall give the Association notice when they create a new position  

which potentially could be represented by this Association or when they substantially change the description 

of an existing job classification represented by this Association. Such notice shall include a position 

description, a salary rate, and a statement as to whether or not the City believes the position belongs in the 

bargaining unit.  Upon receipt of such notification, the Association shall have thirty (30) days in which to 

notify the City in writing of its desire to enter into negotiations over the rate of pay which the City has 

assigned to the classification. If there is disagreement over whether or not the position belongs in the 

bargaining unit, the Association may petition the Employment Relations Board for a unit clarification hearing 

to resolve the matter. 
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ARTICLE 2.  NONDISCRIMINATION 
 

The City and the Association and the employees jointly recognize that they are required by law not to 

discriminate against any person by reason of Association membership or non-membership, age, sex, race, 

religion, color, national origin, political affiliation, marital status, or handicap, as defined by Oregon Revised 

Statutes.  The City and the Association also recognize that the law makes provision for bona fide occupational 

qualifications and requirements. 
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ARTICLE 3.  MANAGEMENT RIGHTS 

 
Section 1.  Decision Making.  Except as otherwise expressly and specifically limited by the terms of this 

Agreement, the City retains all its customary, usual and exclusive rights, decision-making, prerogatives, 

functions and authority connected with or in any way incidental to its responsibility to manage the affairs of the 

City or any part of the City.  The contractual rights of employees in the bargaining unit and the Association are 

expressly limited to those specifically set forth in the Agreement, and the City retains all prerogatives, 

functions, and rights not specifically limited by the Agreement.  The City shall have no obligation with the  

Association with respect to the exercise of its discretion and decision-making.  Any such subjects covered by 

the terms of this Agreement are closed to further negotiations for the term hereof, and any subject which was or 

might have been raised by either party in the course of collective bargaining, is closed for the term thereof. 

 
Section 2.  Rights Defined.  Without limitation, but by way of illustration, some of the exclusive prerogatives, 

functions, and rights of the City shall include the following: 

 
A.  To direct and supervise all operations, functions and policies of the departments in which employees 

of the bargaining unit are employed, and operations, functions and policies in the remainder of the 

City as they may affect employees in the bargaining unit. 

 
B.  To close or liquidate an office, branch, operation or facility, or combine facilities or to relocate, 

reorganize, or combine the work of divisions, offices, branches,  operations or facilities for 

budgetary or other reasons and  to contract out work as necessary so long as such is in compliance 

with this Agreement. 

 
C.  To determine the need for a reduction or an increase in the work force and the implementation of any 

decision with regards thereto. 

 
D.  To establish, revise, and implement standards for quality of work, safety, materials, equipment, 

uniforms, appearance, methods and procedures.  It is jointly hereby recognized that the City must 

retain broad authority to fulfill its responsibilities, and may do so by oral or written work rules, 

existing or future, so long as such is not in contradiction with this Agreement. 

 
E.  To manage and direct the work force, including, but not limited to: (a) the right to determine the 

methods, processes and manner of performing work; (b) the right to hire, promote, transfer and 

retain employees in accordance with this Agreement; (c) the right to determine and assign duties, 

schedules and hours of work; (d) the right to dispose of, purchase, and assign equipment or supplies; 

and  (e) the right to develop work rules not inconsistent with terms of this Agreement. 

F.  To discipline, suspend, demote or discharge an employee so long as such action is for just cause. 

G.  To subcontract out work in instances in which the City determines that to do so would be more 

efficient and/or would result in an end result of higher quality.  If subcontracting would result in 

layoff or reduction of regular hours of bargaining unit members, the City will provide thirty (30) 

days notice.  The Association may request to bargain the impact of the City's decision.  The City 

has a right to continue to subcontract the types of work it presently subcontracts. 
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ARTICLE 4.  ASSOCIATION SECURITY AND 

CHECK OFF 

 
Section 1.  Association Membership. Membership or non-membership in the Association shall be the 

individual choice of employees covered by this contract; provided, however that any employee who chooses 

not to become a member of the Association shall pay an in-lieu-of-dues payment to the Association equal to the 

Association's monthly dues, in order to defray the cost of services for negotiations and contract administration. 

 
Section 2.  Religious Tenet.  Any individual employee objection to payment of Association dues or a like 

amount in lieu of dues which is based on a sincerely held religious belief or on bona fide religious tenets or 

teaching of a church or religious body of which such employee is a member, will require such an employee to 

inform the City and the Association of his/her objections.  The employee will meet with representatives of  the  

Association and the City to establish a mutually satisfactory arrangement for distribution of a contribution of an 

amount of money equivalent to regular Association membership dues to a non-religious charity. 

 
Section 3.  Dues.  The City agrees to deduct from the paycheck of each employee who has so authorized it the 

regular monthly dues uniformly required of members of the Association, or alternatively, in the case of non- 

members, a monthly "in-lieu-of-dues payment", as defined in Article 4, Section 1.  The amounts deducted shall 

be transmitted by the 10th of each succeeding month to the Association on behalf of the employees involved. 

Authorization by the employee shall be on forms furnished by the Association and may be revoked by the 

employee upon request. 

 
Section 4.  Hold Harmless.  The Association agrees to indemnify and hold the City harmless from and against 

any and all claims, suits, or orders of judgments brought against the City as a result of the City's compliance 

with the provisions of this Article and to reimburse any fees, costs or expenses incurred by the City in 

connection with same. 

 
Section 5.  City Obligations.  The City shall furnish the Association by the l0th of each month a complete list of 

all employees including new, terminated and fair share. Such listing shall contain the names in alphabetical 

order, addresses, and job classifications. 
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ARTICLE 5.  ASSOCIATION 

RIGHTS 

 
Section 1. Bulletin Boards.  The City agrees to furnish and maintain suitable bulletin boards in convenient 

places in each department to be used by the Association.  The Association shall limit its posting of notices and 

bulletins to such bulletin boards. 

 
Section 2.  Visits by Association Representatives.  The City agrees that accredited representatives of the 

Association shall have reasonable access to the premises of the City to administer this contract and to conduct 

the Association business to the extent required by law. Association representatives shall first report their 

presence to the supervisor in charge of the work area which is being visited, whenever practicable.  Such visits 

shall not interfere with normal operation of the department or the performance of work. 
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ARTICLE 6.  CONTRACT NEGOTIATIONS 
 

The Association negotiating team shall be composed of not more than two (2) employees.  They shall be 

permitted to attend negotiating meetings with the City representatives, mediation and fact-finding sessions 

without loss of pay to the extent that such meetings are scheduled during duty hours of the members so 

attending.  The date, time and place for negotiating sessions shall be established by mutual agreement 

between the parties. 
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ARTICLE 7.  NO STRIKE - NO LOCKOUT 

 
Section 1.  No Strike or Work Stoppage.  During the term of this Agreement the Association shall not allow, 

cause, or cause its members to participate in a strike, as defined in ORS 243.726 or 243.732, nor shall it cause 

them to commit any acts of work stoppage, slow down, or refusal to perform any assigned duties. 

 
Section 2.  Acts Prohibited.  Any employee covered by this agreement who commits any of the acts 

prohibited in this article shall be subject to immediate discharge or other disciplinary action. 

 
Section 3.  Return to Work.  In the event of a strike or other work stoppage either on the basis of individual 

choice or collective employee conduct, the Association upon notification shall make a reasonable good faith 

attempt to secure an immediate and orderly return to work. 

 
Section 4.  Picket Line.  Members of the bargaining unit agree that they will not honor any picket line 

established by any labor organization when called upon to cross such picket line in the performance of duty. 

 
Section 5.  Lockout.  There will be no lockout of employees covered by this Agreement by the City during the 

term of this Agreement. 
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ARTICLE 8.  GRIEVANCE PROCEDURE 

 
Section 1. Definition. A grievance is defined as a dispute regarding the application, meaning or interpretation 

of a particular clause of the Agreement or regarding an alleged violation of this Agreement.  In the event more 

than one employee has a common grievance, the employees or the Association may initiate a group grievance. 

 
Section 2.  Informal Resolution.  Notwithstanding the following procedure, it is the intent of the City and the 

Association that the grievant first attempt to resolve the grievance informally with his/her supervisor prior to 

using the grievance procedure.  In an effort to provide for a peaceful procedure for resolution of disputes, the 

parties agree to the following grievance procedure: 

 

Step 1. 
 

The aggrieved employee, with or without Association representation, shall submit the alleged violation 

in writing on a standard grievance form to the employee's immediate supervisor within fourteen (14) 

calendar days of its occurrence or within fourteen (14) calendar days of the employee's knowledge of its 

occurrence or the date the employee should have reasonably become aware of the event.  The notice 

shall include: (1) a statement of the grievance and relevant facts; (2) provision of the contract allegedly 

violated; (3) remedy sought. The supervisor shall meet with the aggrieved party and respond to the 

grievance in writing as quickly as possible, but no later than fourteen (14) calendar days after the written 

grievance was submitted. 

 
Step 2. 

 
If the grievance remains unresolved the Association shall, within  fourteen (14) calendar days from 

receipt of the reply of the immediate supervisor or the date on which it was due whichever is earlier, 

submit in writing the grievance to the department head with a copy of all material submitted or 

received at the first step hereof.  The department head shall meet with the aggrieved party and shall 

respond to the grievance in writing within fourteen (14) calendar days of the receipt of the grievance. 
 

Step 3. 

 
If the grievance is still unresolved the Association shall, within  fourteen (14) calendar days from the 

receipt of the department head's reply or the date on which it was due whichever is earlier, submit 

the written grievance to the City Manager with a copy of all materials submitted or received at 

previous steps hereof.  The City Manager shall meet with the aggrieved party, and shall respond to 

the grievance in writing within fourteen (14) calendar days of receipt of the grievance. 

 

Step 4. 
 

If the grievance remains unresolved the Association shall, within ten (10) days from the decision of the 

City Manager, notify the City and the State Mediation and Conciliation Service in writing of its intent 

to enlist the assistance of a state mediator. The cost of mediation shall be equally shared by both 

parties. 
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Step 5. 

 
If the mediator is unable to enable the parties to resolve the grievance, it may be submitted within twelve 

(12) days to an arbitrator in the following manner.  If the parties cannot agree upon an arbitrator, a list of 

five (5) names shall be requested from the State Mediation and Conciliation Service.  The parties shall 

alternately strike one name from the list until only one name from the list remains.  The order of striking 

shall be determined by lot.  The remaining individual shall be the arbitrator.  The striking shall be 

conducted not later than seven (7) days after receipt of the list. 

 
The arbitrator shall set a time and place for hearing which is agreeable to all parties. The arbitrator shall 

render a written decision within thirty (30) days of the hearing date.  The powers of the arbitrator shall 

be limited to interpreting this Agreement and determining if it has been violated.  The arbitrator shall not 

have power to alter, modify, add to or detract from the terms of this Agreement.  The decision of the 

arbitrator shall be binding on both parties. 

 
Section 3.  Cost of Arbitrator.  Costs of the arbitrator's services and expenses shall be equally shared by the 

parties.  Each party shall be responsible for the cost of presenting its own case to arbitration. 

 
Section 4.  Time Limits.  Any or all time limits specified in the grievance procedure may be waived by mutual 

consent of the parties.  Failure by the Association to submit the grievance in accordance with these time limits 

without waiver shall constitute abandonment of the grievance. 

 
Failure by the City to submit a reply within the specified time limits shall allow the grievance to go directly to 

the next step in the procedure.  A grievance may be terminated at any time upon receipt of a signed statement 

from the Association or the employee that the matter has been withdrawn. 

 
Section 5.  Representation.  The employee shall have the right to be represented by an Association 

Representative at any level of the grievance procedure. Employees in the bargaining unit involved in meetings 

with the employer under the grievance procedure shall be allowed time off with pay for that purpose. 

 
When circumstances dictate that such cannot be done outside work times, an association representative may 

engage in the investigation of a grievance during work time.  However, the association representative shall first 

advise his/her supervisor of said intent and shall keep such activity to the minimum time actually required and 

shall not disrupt City services. 
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ARTICLE 9.  PROBATIONARY PERIOD 

 
Section 1. Initial Probation. Every new employee within the Toledo Employee Association bargaining unit 

shall serve a twelve (12) month probationary period which shall commence with the employee’s date of hire. 

During this twelve month period the employer shall do check-in evaluations with the employee at three (3) 

months, six (6) months and nine (9) months. 

 
Section 2.  Promotion Probation.  Every promoted employee s within the Toledo Employee Association 

bargaining unit shall serve a probationary period of six (6) months. If, before the end of the probationary period, 

the promoted employee fails to meet the required work standard or if the promoted employee so chooses, he/she 

shall return to his/her previously held position and wage rate so long as that position has not been eliminated.  

No promoted employee shall be terminated from employment without just cause.  This Section shall include 

employees promoted outside the bargaining unit. 
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ARTICLE 10.  SENIORITY 
 

Section 1.  Length of Service.  Seniority shall, for the purposes of this Agreement, be defined as an employee's 

length of continuous service for the City without a break, as defined in Section 3 below.  Upon completion of 

probation, an employee shall be credited with seniority back to last date of hire. 

 
Section 2.  Seniority List.  Separate seniority lists shall be kept for full-time and part-time employees.  Seniority 

earned in full-time status shall be calculated and recorded separately from seniority earned in part-time status. 

These lists shall be kept current and shall be made available to the Association upon request.  Part-time 

employees shall accrue seniority proportionate to the actual number of hours they work.  If two (2) or more 

employees start work on the same date, their order of seniority shall be determined by lot. 

 
Section 3.  Break in Seniority.  Seniority shall be broken and the employment relationship between an employee 

and the City shall be terminated by the following: 

 
A.  Discharge of a regular employee; 

B.  Voluntary termination or retirement; 

C.  Exhaustion of recall rights from layoff. 

 
Section 4.  Job Postings.  Notice of all association represented job openings within the City shall be posted 

on bulletin boards for a period of at least ten (10) working days prior to filling the position.  Such notice 

shall include a position description and a statement of all qualifications required for the position by the 

City. 

 

Section 5. Promotions.  When employees possess similar job performance, skills and qualifications, 

promotions shall be made to the most senior employee. 
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ARTICLE 11.  DISCIPLINE AND DISCHARGE 

 
Section 1. Discipline. The principles of progressive discipline shall normally be used.  Disciplinary action may 

be imposed upon an employee only for just cause.  Disciplinary action shall include, but not be limited to, the 

following: 

 
A.  Written Reprimand C.  Demotion 

B.  Suspension Without Pay D.  Termination of Employment 

 
Section 2. Association Representation. If a supervisor has reason to discipline or counsel an employee, he/she 

shall attempt to impose such discipline or counseling in a manner that will not embarrass the employee before 

other employees or the public.  Employees must be notified that the conversation may lead to disciplinary action 

and given the opportunity to request Association representation. 
 

Section 3. Discharge.  Except for employees on initial probation, employees shall be discharged for 

disciplinary reasons only for just cause.  Any employee who is under consideration for discharge shall be 

notified immediately in writing of that fact, as well as the basis for such action.  The employee and an 

Association representative shall be afforded an opportunity to refute such charges or present mitigating 

circumstances at a time and place specified in the notice, which date shall not be less than five (5) calendar 

days from the date the pre-dismissal notice is delivered. If the employee is dismissed, a grievance filed by or 

on behalf of the employee shall be initiated at Step 3 of the grievance procedure within ten (10) days of the 

discharge. 

 
Section 4.  Citizen Complaints.  The City shall notify employees of all written citizen complaints against 

that employee or internal investigations except those involving criminal allegations.  Upon completion of 

any such investigations, the City shall notify the employee of the results. 
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ARTICLE 12.  PERSONNEL RECORDS 

 
Section 1.  Personnel Files.  There shall be only one (1) official personnel file for each employee.  However, 

this provision shall not be construed to prevent supervisors from maintaining a "working file" to be used for 

evaluation purposes. The City shall also maintain a separate medical file in accordance with HIPPA rules and 

regulations. 

 
Section 2. Inspection. An employee may inspect the contents of his/her official personnel file and any working 

file at reasonable times.  Confidential reports received from references will be excluded.  No grievance material, 

which would not normally be included in the personnel file, shall be kept there after a grievance has been 

resolved except the resolution of the grievance itself. 

 
Section 3.  Employee Signature.  No information reflecting critically upon an employee shall be placed in the 

employee's personnel file that does not bear the signature of the employee. The employee shall be required to 

sign such material to be placed in his/her personnel file provided the following disclaimer is attached: 

 
"Employee's signature confirms only that the supervisor has discussed and given a copy of the material 

to the employee, and does not indicate agreement or disagreement." 

 
If an employee is not available within a reasonable period of time to sign the material, the City may place the 

material in the files provided a statement has been signed by two management representatives that a copy of the 

document was mailed to the employee at his/her address of record. 

 
Section 4. Written Rebuttal.  If the employee believes that any of the above material is incorrect or a 

misrepresentation of facts, he/she shall be entitled to prepare in writing his/her explanation or opinion regarding 

the prepared material.  This shall be included as part of his/her personnel record until the material is removed. 

 
Section 5. Additional Information.  Upon approval by the supervisor an employee may include in his/her 

personnel files, copies of any relevant material he/she wishes, such as letters of favorable comment, licenses, 

certificates, college course credits or any other material, which reflects creditably on the employee.  Such 

request may not be unreasonably denied. 

 
Section 6.  Removal of Material.  With the exception of performance evaluations, material reflecting caution, 

consultation, warning, admonishment, reprimand, or other discipline, shall be removed from the personnel file 

after twenty-four (24) months upon the request of the employee.  Such material may be removed earlier by 

mutual agreement between the supervisor and the employee. 
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ARTICLE 13.  LAYOFF 

 
Section 1.  Order and Notice.  In the event of a layoff for any reason, employees shall be laid off in the inverse 

order of their seniority in their classification.  No full-time regular employees represented by this bargaining 

unit shall be laid off while temporary, seasonal, or probationary employees are retained by the City within the 

same department.  Employees shall be given at least fifteen (15) calendar days' written notice prior to the 

effective date of a layoff.  Any employee who is to be laid off shall be given bumping rights based on seniority 

into any other represented classification in the bargaining unit with the same or lower salary range for which 

he/she is qualified and has previously held. For the purpose of this Agreement, the same salary range is any 

that is plus or minus one (1) percent at Step A of the salary schedule. Layoff status shall not extend for more 

than twelve (12) months. 

 
Section 2. Callback. Employees shall be called back from layoff according to seniority in the classification 

from which the employee was laid off.  No new employees shall be hired in any classification with employees 

on recall status until all laid off employees in that classification have had an opportunity to return to work. 
 

An employee's failure to report to work or contact his/her Department Head to arrange a mutually agreeable 

report to work date within five (5) calendar days of the receipt of a notice of recall will be considered 

grounds for dismissal. 

 
Notice shall be personally delivered or sent to the last address provided to the City by the employee through 

personnel records and to the Association. 

 
Section 3. Recall.  An employee on recall status who applies, and is hired, for a vacancy in the City other than 

in the classification from which he/she has been laid off, shall remain on the recall list for his/her former 

classification. 

 
Section 4.  Rights Restored.  Seniority and benefits shall not accrue during layoff.  All seniority rights, accrued 

sick leave, rate of vacation accrual and retirement plan arrangements to which an employee was entitled at the 

time of layoff unless modified by subsequent contract negotiations shall be restored upon recall.   
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ARTICLE 14.  HOURS OF WORK 

 
Section 1.  Work Hours.  The normal hours of work each day shall be consecutive.  All employees shall be 

scheduled to work a shift, and each shift shall have an established starting and quitting time.  However, nothing 

herein shall be construed in such manner as to prevent the City from changing such schedule when operational 

needs require such change. 

 
Section 2.  Work Week. 

 
A.  The work week runs from Sunday morning (12:00 A.M.) through Saturday night (11:59 P.M.), 

except jobs on shift rotation or irregular schedules whose work week begins with their first day of 

work each calendar week. 

 
B.  The normal, full-time work week is forty consecutive hours except jobs on shift rotations or irregular 

schedules. 

 
C.  The work week is either five (5) consecutive eight (8) hour days with two (2) consecutive days off or 

four (4) consecutive ten (10) hour days with three (3) consecutive days off, at the discretion of the 

City unless the employee is assigned to on-call duty under Section 8 of this Article. 

 

Section 3.  Work Schedules.   Schedules showing employee shifts, workdays, and hours shall be posted on 

department bulletin boards.  Regular changes in shift assignment may be made by the Department Head with 

seven (7) days' advance notice, except for emergency situations. 
 

Section 4.  Rest Periods.  Each employee shall be allowed a fifteen (15) minute rest period during each one-half 

shift.  The time at which rest periods are taken by an employee shall be in accordance with the operating 

requirements of each department and shall be considered compensated time. 

 
Section 5.  Meal periods.  Each employee shall be granted not less than one-half hour as an uncompensated 

meal period during each work shift.  Meal periods shall be taken at or about the middle of the work shift, 

consistent with operating requirements of each department. 

 
In overtime situations, meals will be handled according to state law. 

 
Section 6.  Clean-up Time.  Employees shall be granted reasonable cleanup time when needed as a result of 

their assignment.  This time is considered on duty time. The City shall provide the required facilities for the 

employees to clean up.  Unless approved by a supervisor under special circumstances, clean-up time shall not 

exceed fifteen (15) minutes. 

 
Section 7.  Shift Exchange.  Upon approval by the department head or designee, employees may exchange shifts 

when the change does not interfere with the operation of the department. 

 
Section 8.  On Call Duty.  If an employee is required by the City to serve on call duty, he/she shall be 

compensated at the rate of one (1) hour's pay for every eight (8) hours of on call duty.  Employees who are 

called into active duty while serving on call duty, will be compensated hour for hour at the appropriate rate for 

all time on active duty.  On call duty shall only be assigned to employees for work within their own 

classification. 
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ARTICLE 15.  OVERTIME 
 

Section 1. Definition.  Employees will be compensated for hours worked in excess of eight (8) hours per day if 

on a 5-8 schedule, ten (10) hours per day if on a 4-10 schedule, or forty (40) hours in a work week at the rate of 

one and one half (1-1/2) times their regular hourly rate. 

 
For the purpose of computing overtime compensation, all paid leave except unscheduled sick leave will be 

considered as time worked. 

 
Section 2. Call Back.  For employees who are represented by this bargaining unit, overtime compensation shall 

be paid from the time the employee receives the call and for the actual hours of overtime worked provided that a 

minimum of two (2) hours shall be paid in each instance of a call back if the employee is called back at least one 

(1) hour before or after his/her shift. 

 

Section 3. Distribution. 

 
A.  Within the operational needs of a department, the City will attempt to distribute overtime 

opportunities equitably. 

 
B.  Except in emergencies, employees will be given at least three (3) days notice of an overtime 

assignment. 

 
Section 4.  Compensation.  On a department-by-department basis, employees shall be compensated for overtime 

worked either in cash or compensatory time off, at the City's discretion. 

 
Section 5.  Compensatory Time Accumulated.  Employees may not accumulate more than sixty (60) hours of 

compensatory time without supervisory approval.  In the event an employee has accumulated sixty (60) hours of 

compensatory time, the City shall have the option of either paying in cash for compensatory time in excess of 

sixty (60) hours or requiring the employee to take the time off. 
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ARTICLE 16.  WAGES 
 

Section 1.  Step Increases.  Current employees shall be paid in accordance with Exhibit A, attached.  Effective 

July 1, 2013, the steps in each salary range will be 3.0% apart.  All employees will remain at the same step in 

their revised salary range, unless they are eligible for a step increase as provided for in Section 3 of this Article. 

 
Section 2.  Placement of Steps.  Employees hired after the effective date of this Agreement shall be placed on 

Step A of the salary range unless the City Manager authorized placement at Step B based on previous 

experience. 

 
Section 3.  Progression of Steps.  Employees will progress from step to step on the salary schedule on their 

anniversary date pending satisfactory performance.  Employees hired before January 8, 1991, will have an 

anniversary date of July 1. 

 
Section 4.  Promoted Employee.  Promoted employees shall be placed in their new range at least 3.0% above 

their old rate of pay or at the top step, whichever is less. 

 
Section 5.  Probationary Employee.  All new employees will be eligible for a step increase upon successful 

completion of their probation period. 

 
Section 6. Wage Increases.  All bargaining unit employees will receive at least the following wage increases:  

 

A.  Effective July 1, 2015 wages shall increase 2.0%. 

 

B. Effective July 1, 2016, wages shall increase by the amount of the year prior’s annual CPI-W, Portland-

Salem, but not less than two percent (2%) and not more than three percent (3%). 

 

C. Effective July 1, 2017, wages shall increase by the amount of the year prior’s annual CPI-W, Portland-

Salem, but not less than two percent (2%) and not more than three percent (3%). 
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Section 7.  Certification/Facility. A Facility Operator shall be paid four percent (4%) of his/her wage for 

maintaining all certification necessary to operate the type of plant the given operator is primarily assigned.  A 

wastewater treatment operator shall not receive this compensation for a water treatment certificate and a water 

treatment operator shall not receive this compensation for a wastewater certificate.   

 
A Lead Facility Operator must have a minimum certification at the same level as the State classification for the 

plant under his/her responsibilities.  If a Facility Operator is promoted or hired into the Lead Facility Operator 

position who does not have the required certification for the given plant, such an appointment shall be subject to 

the condition that the employee obtains the required certification within twelve (12) months of the date the 

appointment is made.  In such a case, during the temporary period a newly-appointed Lead Facility Operator 

does not have the required level of certification they shall be compensated at the pay grade of a Facility 

Operator (pay grade 27) and consistent with other provisions of this Article.  Each plant shall have a maximum 

of one Lead Facility Operator. 

 
Certification for Facility Operators and Lead Facility Operators shall be in keeping with the requirements of the 

State or as required or approved by the City. 

 
Section 8. Certification/Maintenance. Maintenance Workers who hold certifications for water distribution and 

wastewater collections shall be compensated at the rate of ninety dollars ($90) per month for the first two (2) 

certifications required by the position’s job description. This shall include cross connection testers holding that 

certification as authorized by the department.  

 
Section 9. CDL/Maintenance.  Any Employee required by the City to maintain a CDL 

and to operate heavy equipment in the Maintenance Worker 4 pay grade shall be placed in a new pay grade of 

 23a.  Pay grade 23a shall receive a ninety dollars ($90) per step higher salary than Employees in pay grade 23. 

 
Section 10.  Payroll Dates.  The City of Toledo shall establish two (2) payroll dates per month at relatively 

equal intervals.  Payroll may be fully computed or a mid-month payroll draw may be established against the 

employee's expected monthly wages. 

 

  Section 11.  The Maintenance 4 – Equipment Maintenance Technician shall move to Pay Grade 23a. 
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ARTICLE 17.  RETIREMENT 

 
The City shall participate in the Public Employees Retirement System (PERS) and the Oregon Public Service 

Retirement Plan (OPSRP), or its successor. The City will pay the employer's contribution and the employee’s 

six percent (6%) contribution. 



Page 21 

City of Toledo and Toledo Employees’ Association Agreement Expires 6/30/18 

 

 

 

 

ARTICLE 18.  HOLIDAYS 

 

Section 1. Recognized Holidays.  The following days shall be recognized and observed as paid holidays: 
 
 
 

New Year’s Day 
MLK Day 
 

M 

Veteran’s Day 

President’s Day Thanksgiving Day 

Memorial Day Day following Thanksgiving 

Independence Day Christmas Day 

Labor Day One (1) Floating Holiday 
 

The floating holidays shall be scheduled in advance with supervisory approval. 

 
Section 2.  Weekend Holidays.  Whenever a holiday shall fall on a Sunday, the succeeding Monday shall be 

observed as the holiday.  Whenever the holiday shall fall on a Saturday, the preceding Friday shall be observed 

as the holiday. 

 
Section 3. Holiday During Leave. Should an employee be on authorized sick leave or vacation when a holiday 

occurs, the holiday shall not be charged against such leave or vacation. 

 
Section 4.  Holiday Work.  Any employee who is scheduled to work on a designated holiday shall receive one 

and one half (1 ½) times their scheduled rate of pay for all hours worked on that holiday, plus eight hours 

compensated time off, or with pay at normal wage. 

 
Section 5.  Shift Employee Holiday Not Worked.   If the holiday falls on the employee's scheduled day off, the 

employee shall receive eight hours compensated time off or eight hours of straight pay. 

 
Section 6.  Floating Holiday.  All employees who have not utilized their floating holiday by July 1 shall be 

notified in writing by the City that they have remaining holiday time for that calendar year.  If the employee 

does not use their floating holiday by December 31st in any calendar year, the City shall convert it to cash at 

the employee's current rate and include the amount on their January paycheck. 
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ARTICLE 19.  VACATIONS 

 
Section 1.  Eligibility.  Employees shall be eligible for paid vacation after six (6) months of continuous service 

with the City.  Vacation benefits shall be computed from the date of hire. 

Section 2. Accrual Rate.  Full-time employees shall accrue vacation leave at the rate prescribed below: 

Completed Years of Service Accrual Rate 

                              Date of Hire through Four            8 hours per month 

Five through Nine   10 hours per month 

Ten through Fourteen   12 hours per month 

Fifteen through Nineteen  14 hours per month 

Twenty or more   15 hours per month 

 
 

Section 3. Continuous Service. Breaks in City employment shall result in a loss of continuous service for the 

purpose of vacation accrual.  Time spent by an employee on paid military leave, sick leave, leave resulting from 

injury incurred in the course of employment, layoff and other authorized leave shall be included as continuous 

service. 

 
Section 4.  Pro-rated.  Full time employees shall earn vacation allowance for any month in which they receive 

compensation for eighty (80) or more hours.  If such compensation is for less than the equivalent of full-time 

hours, the vacation accrual shall be prorated to the number of hours compensated.  Part-time employees shall 

earn prorated vacation benefits. Employees working ¾ time shall receive 80% of vacation, holiday, and sick 

leave benefits. 

 
Section 5.  Rate of Pay.  The rate of vacation pay shall be the employee's regular straight time rate of pay in 

effect for the employee's regular job on the payday immediately preceding the employee's vacation period. 

 
Section 6.  Vacation Requests/Preference.  Vacation time off will be granted on a first come first served basis 

at the time requested by the employee, subject to supervisory approval and consistent with the operational 

needs of the City. If the City is compelled by such operational requirements to limit the number of vacations 

occurring at the same time, the employee with the greatest seniority within the job classification within his/her 

department shall be given preference of choice for vacation periods.  This seniority right shall be exercised 

only once per fiscal year. 

 
Section 7.  Maximum Amount Permitted.  The appropriate supervisor may require an employee to use accrued 

vacation if the number of hours accrued by the employee exceeds two hundred twenty-five (225). No payment 

shall be made for vacation time beyond two hundred twenty-five (225) hours because of accrual limitation 

unless the failure to take the vacation is caused by the City's insistence that the employee be at work during a 

scheduled vacation period. 

 
Section 8.  Compensation.  Any regular employee who resigns in good standing, is laid off, discharged, or 

retires from the service of the City for any reason prior to taking his/her vacation shall be compensated by check 

for all earned but unused vacation he/she had accumulated at the time of separation. 
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Section 9.  Death Compensation.  In case of death of a regular employee, compensation for accrued vacation 

leave shall be paid in the same manner that salary due the decedent is paid. 

 
Section 10.  Buy Back.  In the event the City determines budgeted funds are available, employees may "buy 

back" a portion of their accumulated vacation leave each year from the City.  An employee may request a 

lump sum payment for up to 40 hours of accumulated vacation leave, as long as he/she retains a balance of 

at least 80 hours.   

  



Page 24 

City of Toledo and Toledo Employees’ Association Agreement Expires 6/30/18 

 

 

 

 
ARTICLE 20.  SICK LEAVE 

 
Section 1.  Accumulation.  All full-time City employees shall earn sick leave with full pay at the rate of eight 

(8) hours for each calendar month of service completed. Employees who regularly work more than twenty (20) 

hours per week shall accrue sick leave on a pro-rata basis.  Employees working ¾ time shall accrue 80% sick 

leave benefits. Sick leave shall accrue from the date of employment. Sick leave shall not be accumulated in 

excess of seven hundred twenty (720) hours. 

 
Section 2. Utilization.  Employees may utilize their allowance for sick leave when unable to perform their work 

duties by reason of off the job illness, injury or disability or to provide care for immediate family members.   

For purposes of this section, immediate family is defined as the husband, wife, domestic partner as defined by 

the State, son, daughter, father, mother, brother, sister, father-in-law, mother-in-law, grandparents, grandchildren 

or other relative living in the employee's household.  In such event, the employee shall notify the immediate 

supervisor of the absence due to illness, injury or disability, the nature and expected length thereof as soon as 

possible, and not less than one hour prior to the employee's first regular work shift.  A physician's 

  statement of the nature and identity of the illness, injury or disability, the need for the employee's absence, and    

the estimated duration of the absence may be required at the option of the department head or his designee for 

absences of over three (3) workdays prior to payment of any sick leave benefits.  A physician's statement may 

be required as a prerequisite to payment of sick leave for absences of three (3) work days or less if the employee 

has been advised in advance of such requirement.  Such requirements will be applied equitably and consistently. 

 
Employees are also eligible for sick leave for the following reasons: 

 
A.  Quarantine of an employee by a physician for non-occupationally related disability; 

 
B.  As provided for under OFLA or FMLA; 

 
C.  Medical and dental appointments; 

 
D.  Or any reason provided for in state or federal law. 

 
Section 3.  Reporting Responsibility.  An employee's absence from work without notice for two (2) or more 

consecutive work days will be considered grounds for dismissal unless failure to notify was due to 

circumstances beyond the employee's control. 

 
Section 4.  Sick Leave Donation. Any employee may donate a portion of their own accumulated sick leave to 

another City employee who is off work and who has exhausted all their paid leave. Employees may donate up to 

eighty (80) hours of sick leave, as long as they retain a balance of at least eighty (80) hours. 
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ARTICLE 21.  OTHER LEAVES 

 
Section 1. The City of Toledo provides unpaid, job-related leaves of absence to eligible employees under the 

federal and state Family Medical Leave laws. 

 
Section 2. Bereavement. A leave of absence with pay for up to five (5) days shall be granted an employee 

when there is a death in the employee’s immediate family. For purposes of this section, immediate family is 

defined as the husband, wife, domestic partner as defined by the State, son, daughter, father, mother, brother, 

sister, father-in-law, mother-in-law, grandparents, grandchildren or other relative living in the employee's 

household.  Bereavement leave for other purposes may be granted with supervisory approval.  Should 

circumstances require an employee to be absent longer than five (5) days, the excess shall be charged against 

accumulated compensatory time or vacation leave. 
 

Section 3.  Witness/Jury Duty.  When an employee is called for jury duty or subpoenaed to appear in court as a 

witness related to his/her employment with the City, he/she will not suffer any loss of pay.  He/she shall transfer 

any and all compensation, less mileage allowance received, to the City and shall receive his/her regular 

compensation for the time covered by the absence.  Time not worked because of such service will not affect 

seniority, vacation or sick leave accrual. 

 
Section 4. Military Leave.  Eligible employees shall be granted leave in accordance with applicable federal and 

state law. 

 
Section 5.  Education and Training Leave.  When it requires employees to attend conferences, seminars, 

briefing sessions or other functions of a similar nature that are intended to improve or upgrade the individuals 

skill or professional ability related to their employment, the City shall pay their wages in compliance with the 

Fair Labor Standards Act. 

 
The employee shall be reimbursed for all tuition, fees, books and materials for training courses the City requires 

the employee to take relative to City employment. 

 
The City will make a reasonable effort to provide mutually beneficial training opportunities.  Within the 

operational needs of a department, the City will attempt to distribute those opportunities equitably. 

 
Section 6.  Leave Without Pay.  A leave of absence not to exceed twelve (12) months may be granted by the 

City Manager, if in his opinion, the City service will not be adversely affected.  The employee shall not accrue 

benefits or seniority during such leave.  The employee shall not lose any accrued benefits or seniority and shall 

be returned to his/her same position upon completion of such leave.  Leave time may be extended with the 

approval of the City Manager. 

 
Section  7.  Failure to Report.  An employee's failure to report to work within two (2) consecutive work days of 

the expiration of an authorized leave of absence or within five (5) calendar days of receipt of notice of medical 

release to return to work after any illness or injury will be considered grounds for dismissal. 
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ARTICLE 22.  HEALTH AND WELFARE 
 

Section 1.  Insurance/Costs.  The City shall make available to eligible employees and their eligible dependents 

medical, dental, optical, life and long-term disability insurance that is substantially equal to that presently in 

effect, if available. 

 
The employer will pay ninety percent (90)% of the monthly premium for medical, dental and optical insurance 

for employees and their eligible dependents. The remaining ten percent (10%) of the monthly medical premium 

will be paid by the employee. 
 

Section 2.  Employee Contributions.  Employee contributions shall be through payroll deductions. 

 
Section 3. Insurance Carriers.  The City reserves the sole right to select the carriers of all of the insurance 

coverage.  The employee shall have the option to self-pay for greater levels of coverage if available. 
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ARTICLE 23.  TRAVEL EXPENSES 
 

Section 1.  Reimbursement Rates.  The City shall reimburse employees for expenses incurred while on 

authorized City business at the following rates: 
 
 

ITEM RATE 
 

Mileage IRS approved rate 

Meals Actual cost up to a maximum of 

Breakfast $10.00 

 

Lunch $10.00 
 

Dinner $16.00+ 15% gratuity 

Lodging  reasonable 

Registration actual costs 

Training actual costs 
 
 

Section 2.  Lodging.  All lodging accommodations shall normally be arranged in advance for overnight trips for 

such events as conventions, conferences, training, etc.  Such accommodations shall be "reasonable" in cost. 

Employees may stay at facilities where scheduled functions are being held.  If such facilities are full, similar 

accommodations may be used as a substitute. 

 
Section 3. Conference/Meal Cost.  If a conference or workshop includes a meal, the total cost of that meal will 

be paid by the City even if it is more than the maximum rate allowed for meals as stated above. 

 
Section 4.  City Vehicles.  An employee must use a City vehicle, if one is available, for a one-day trip for City 

business.  If a City vehicle is available and an employee chooses not to use the City vehicle for a one-day trip, 

the employee shall not be reimbursed for mileage.  An employee may use a privately owned vehicle for an 

approved overnight trip for City business and be reimbursed at the appropriate mileage rate stated in Section 1, 

above.  City employees are encouraged to use a City vehicle for overnight trips, if at all possible. 

 
Section 5.  Share Rides.  Employees are encouraged to share rides, especially where State convention or 

association meetings are involved. 

 
Section 6.  Travel Voucher.  Reimbursement for travel expenses, including mileage, lodging, meals, etc., will be 

made by submitting a Travel Voucher Form and receipts that are approved by the Department Head and the 

City Manager.  Employees shall document all reimbursable expenses with appropriate receipts.  City employees 

are responsible for submitting reimbursement claims through the Department Head and City Manager to the 

City Treasurer not later than 10 days following completion of travel. 
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ARTICLE 24.  WORKERS' COMPENSATION 

 
Section 1. Definition.  Occupational injuries and illnesses incurred on the job are covered by workers' 

compensation statutes.  The City and the employees agree to abide by said statutes. 

 
Section 2.  City’s Obligation.  When an injury or illness occurs in the course of employment, the City's 

obligation to pay is limited to the difference between any disability payment or time-loss payment received 

under Workers' Compensation laws and the employee's regular net pay.  In such instances, employees may 

choose to have prorated charges made against sick leave, compensatory time, vacation pay and holiday pay, in 

that order. 

 
If an employee is injured while engaged in employment for an employer other than the City or self-employment 

and receiving workers' compensation payments, the employee shall not be eligible to use sick leave for the 

duration of such injury or illness. 

 
Section 3.  Seniority Accrual.  The employee shall continue to accrue seniority and receive full medical 

insurance while off on workers compensation as long as they remain on paid status. 
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ARTICLE 25.  SAFETY 

 
Federal and State safety regulations shall be strictly observed by the City, the Association, and all employees. 

Employees shall use all protective equipment required, shall perform their work in a safe manner, and shall 

comply with all safety rules of the City.  No employee shall be expected to operate any equipment or to perform 

a work assignment that is reasonably considered to be unsafe. 
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ARTICLE 26.  GENERAL PROVISIONS 
 

Section 1.  Gender Reference.  All references to employees in this Agreement designate both sexes and 

wherever the male or female gender is used; it shall be construed to include male and female employees. 

 
Section 2.  Job Descriptions.  Individual job descriptions for each class shall be reduced to writing and provided 

to employees upon assumption of the position.  In the event job duties are changed substantially, the job 

description will be updated and a copy provided to the employee. 

 
Section 3.  Unilateral Changes.  The City agrees not to make unilateral changes regarding mandatory subjects of 

bargaining unless authorized to do so by this Agreement.  The City agrees to provide the Association with 

copies of all changes to policies affecting the bargaining unit. 

 
Section 4. Joint Labor Management Committee.  In the interest of providing safe and efficient services, the 

parties agree to establish a joint labor/management committee to: 

 
A.  Review new programs that directly impact employee working conditions prior to implementation of 

such programs; 

 
B.  Develop and maintain an occupational safety and health program; and 

 
C.  Discuss any matters pertinent to maintaining good employer employee relations. 

 

Such meetings shall occur at least quarterly and will normally be held during working hours.  Employees 

attending shall suffer no loss of pay or benefits. 

 
Each party shall elect up to two (2) members of the committee. 
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ARTICLE 27.  WORK OUT OF CLASSIFICATION 

 
Section 1. Definition. When an employee is required to assume the major responsibilities of a job classification 

with a higher pay range for more than ten (10) consecutive work days he/she shall receive premium pay except 

when the employee is enrolled in a specific departmental training program not to exceed four (4) weeks.  An 

employee shall be given written verification of the specifics of said program. 

 
Section 2.  Premium Pay.  The premium pay shall be five (5) percent above the employee's regular salary 

retroactive to the first hour of the assignment and continuing until the assignment is terminated. 
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ARTICLE 28.  UNIFORMS AND PERSONAL PROTECTIVE EQUIPMENT 
 

Section 1. The City shall provide the following safety clothing/gear when appropriate as required by their position  

at no charge to the employee: 

• Traffic rated reflective safety vests with city logo 

• Public Works employees receive safety approved T-shirts with city logo once a year (five per employee) 

• Hearing and eye protection 

• Safety gloves for various tasks 

• Hard hats 

• Baseball caps with city logo 

• Fleet mechanic receives weekly laundry service of coveralls 

• ODOT approved high visibility safety Jackets 

 

Section 2.  The City shall provide the following clothing/gear on a shared cost basis: 

 

At the City’s discretion, based on job assignment, related risk and handled on a reimbursement basis the 

employee may purchase safety-toes work boots, hip waders, or muck boots.  Reimbursement shall not exceed 

two hundred dollars ($200) annually.  Employees must provide an original receipt in order to receive 

reimbursement.  All safety-toed shoes much meet American National Standards Institute (ANSI) standards. 

Any replacement required more frequently than annually shall be preapproved by the department head. 

 

Rain Gear – The City shall reimburse up to two hundred dollars ($200) every two (2) years for approved rain 

gear.  More frequent replacement shall be on an as needed basis with the approval of the department head.  

Employees must provide an original receipt in order to receive reimbursement. 

 

Exceptions to these amounts may be considered on a case-by-case basis at the discretion of the department    

head. 
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ARTICLE 29.  SAVINGS CLAUSE 

 
Should any section or portion thereof of this Agreement be rendered unlawful and unenforceable by any court of 

competent jurisdiction, legislative body or administrative agency, such decision shall apply only to the specific 

section or portion thereof, directly specified in the decision.  Upon the issuance of such decision, the parties 

agree to commence to negotiate a substitute for the invalidated section or portion thereof.  Such negotiation 

should begin within a reasonable time from the issuance of the decision.  All other provisions of this Agreement 

shall remain in full force and effect for the duration of the Agreement. 



ARTICLE 30. 
TERMINATION 

This Agreement shall be effective as of July I, 2 0 1 5 and shall remain in full force and effect through June 
30, 2018. It shall automatically be renewed from year to year thereafter unless either party notifies the other 
in writing by January I preceding the expiration date of its intent to terminate the Agreement and open 
negotiations for a successor agreement. 

FOR TilE CITY FOR THE TOLEDO EMPLOYEES' ASSOCIATION 

Toledo Employees' Association 
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City of Toledo 
Salary Schedule 

TEA Covered Employees 
July 1, 2015 

  Full time Salaries 

Grade Position Classification 

    A B C D E F 

1 Custodian  $ 2,165   $ 2,230   $ 2,297   $ 2,365   $ 2,437   $ 2,510  

18 Maint/Clerical Worker 1  $ 2,910   $ 2,997   $ 3,087   $ 3,178   $ 3,273   $ 3,373  

       (Jr Grounds Maint)             

       (Utility Clerk)             

19 Maint/Clerical Worker 2  $ 2,997   $ 3,087   $ 3,178   $ 3,273   $ 3,373   $ 3,474  

       (Sr Grounds Maint)             

       (Planning Tech)             

21 Maint/Clerical Worker 3  $ 3,178   $ 3,273   $ 3,373   $ 3,474   $ 3,578   $ 3,685  

      (Accounting Clerk)             

      (Maint Worker 3)             

23 Maint Worker 4  $ 3,323   $ 3,423   $ 3,525   $ 3,632   $ 3,739   $ 3,853  

      (Skilled Laborer)             

23a     (Equip Op/CDL Required)  $ 3,413   $ 3,513   $ 3,615   $ 3,722   $ 3,829   $ 3,943  

      (Equip Maint Tech)             

24 Facility Operator Trainee   $ 3,373   $ 3,474   $ 3,578   $ 3,685   $ 3,796   $ 3,909  

                

27 Facility Operator  $ 3,685   $ 3,796   $ 3,909   $ 4,027   $ 4,148   $ 4,273  

      (WTP)             

      (WWTP)             

28 Lead/Senior Facility Operator  $ 3,796   $ 3,909   $ 4,027   $ 4,148   $ 4,273   $ 4,400  

      (PW Crew Leader)             

      (WTP)             

      (WWTP)             

  Part-Time Employees - Hourly 

    A B C D E F 

Library Technical Services Operator  $ 12.59   $ 12.96   $ 13.36  
 $ 
13.76   $ 14.17   $ 14.60  

Library Assistant  $ 12.59   $ 12.96   $ 13.36  
 $ 
13.76   $ 14.17   $ 14.60  

 


