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The NMFS biological review was finally completed on Friday 

July 11.  The 55 page document allows the Army Corp of Engi-

neers to issue the permit to Toledo so work can begin on the 

Siletz River intake.  The review also included the Olalla reser-

voir project.  The review was the last step in allowing the con-

tractor to proceed with in-river work.  The in-river window of 

opportunity exists between July 1 and August 31, 2014: How-

ever, if not completed within that time frame there are possibili-

ties of receiving time extensions.   The work of Oregon’s Con-

gressional delegation, the Governor’s office and all their staff 

personnel is greatly appreciated.  Without this team effort we 

would still be waiting. 

City Manager recruitment continues with interviews scheduled 

for July 31 and August 1.   There are four candidates that will 

via for the position meeting with Council for interviews and 

Department Heads to visit City facilities and get a feel for the 

community.  It is expected the new manager, whomever it 

might be, will start the first part of September. 

The railroad will begin crossing repairs August 23-24.  Work 

will begin with the Butler Bridge street crossing.  This will 

close the street for two day as rails have to be removed.  The 

city will work with GP and the Railroad to re-route traffic 

Administration 
by Don Munkers City Manager Pro Tem 
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around the construction site.  The ‘A’ street crossing and post 

office crossing will also be addressed.  Traffic at these cross-

ings will be limited to one lane during the construction pe-

riod.   The City appreciates the cooperation of its citizens, 

Georgia Pacific and the Railroad during this construction 

project. 

The Mill Creek water shed program is being reviewed.  The 

City has a grant to conduct some thinning projects and has a 

contract with Trout Mountain Forestry to work through plan-

ning of the project.  The concept of the project is to protect 

the Mill Creek Water Shed and maintain a healthy forest for 

future income for the City.  

 

 

 

Administration 
 

City of Toledo  Page 3 



Page 4  City of Toledo 

City Recorder 
by Nancy Bryant, City Recorder 

Nancy and Susan continue to provide service to the City Manager 
Pro Tem, Mayor, Councilors, Department Heads, employees and 
the general public. The following is a list of some of our activities 
provided in June: 
  
Property/Liability Insurance— 

 Renewed liability insurance coverage 
 Renewed workers compensation insurance policy 
 

 Personnel/Human Resources – 
 Personnel file management 
 Provided health benefit information to employees 
 Assisted Department Heads with employee issues 
 Contact person for new hire drug screening results and 

random drug testing 
 Processed and maintained  FML/OFL information for 

employees on medical leave 
 Assisted employees with Workers Comp. Claim issues 
 Contact person for job recruitment of city manager 
 Provided three new hire orientations 
 Attended CIS webinar regarding best practices for 

working with probationary employees 
 

City Council Support— 
 Prepared June Agendas for City Council meetings 
 Attended all June Council meetings and work sessions 
 Prepared  Council meeting minutes and processed ap-

proved minutes 
 Coordinated  correspondence to and from Mayor and 

Council members 
 Maintained City Council volunteer time accrual 
 City contact person for the High School Video Pro-

duction team 



City Recorder 

Administrative Assistance— 
 Processed mail, email, telephone, citizen and staff re-

quests for information/help/documents and managed 
City Manager paper flow 

 Provided proofing and printing of City Manager corre-
spondence 

 Attended weekly staff meetings 
 Performed Council Action Request reviews 
 Produced and distributed monthly department reports 

and city newsletter 
 Processed four Outdoor Public Event Permit requests 
 Managed the DOJ Bullet proof Vest Grant 
 Completed the revision of the city fee schedule for 

council review 
 

 Recorder’s Office— 
 Managed record retention, review of city records, and 

archives 
 Maintained official records of City Agreements, Ordi-

nances, Resolutions, and City Council Minutes 
 Completed six hours of city website maintenance and 

additions 
 Researched archive records for City Manager, City 

Attorney and department heads 
 Provided Notary Public Services to the staff and pub-

lic 
 Attended Safety and Wellness Committee meetings 
 Processed OLCC  liquor license recommendations 
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Finance 
by Polly Chavarria, Treasurer 

FISCAL YEAR END 
There are lots of task in Finance associated with the change of the 
fiscal year and we are currently in the process of closing out fiscal 
year 2013-14 and starting fiscal year 2014-2015.  This means final-
izing the budget document, and filing it with the County.  It means 
preparing all new spreadsheets for the year and doing the year end 
process so that our software knows we are functioning in a new fis-
cal year.  It means processing accruals and receivables back to the 
last fiscal year.  It means cost of living adjustments for all employ-
ees in payroll; quarterly reports for payroll and annual reports for 
worker’s compensation and equitable sharing. And a whole lot 
more.  Plenty to keep us all busy. 
 
AUDIT 
It also means the start of the new audit season.  We are beginning to 
prepare the audit schedules for the year.  This year our audit will be 
conducted the last week of September which gives us two addi-
tional weeks to prepare over what we had last year.  Public Works 
has already completed the inventory required for audit and we have 
sent out the bank account verifications. 
 
BUSINESS LICENSING 
We are processing the business license renewals for the year.  This 
is always a time consuming process.  Normally about half of the 
licenses we bill pay their renewal in July. 
 
SOFTWARE UPGRADE 
We are preparing for the upgrade to our finance software, which 
will occur on October 15-16.  On October 15th we will not have ac-
cess to Springbrook for the day while the upgrade is installed and 
while our files are converted.  Trainers from Springbrook will be 
working with us on implementing the software changes the follow-
ing day. 
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Finance 
 

UTILITY RATE INCREASE 
We implemented the rate increase of 1.25% for both water and 
sewer that is automatically built in to the rate setting resolution.  
Although this is a relatively small increase it still was felt by 
many of our customers, generating questions about their bills. 
 
IT SUPPORT 
Because we used minimal IT support during the period of transi-
tion from using the School District’s IT department to our current 
provider, we were able to use the money available in the data 
processing line item to replace all of the computers that need to 
be replaced due to the phase out of the XP operating system.  All 
in all we are changing out 11 computers.  We also are working on 
upgrading the wireless access at the Library so that it is more reli-
able and secure. 
 
 



Community Development 
by Arlene Inukai, Planning Assistant 

 New Construction Applications: 
 
1. Work in the right-of-way permit to relocate gas service 

line at 1252 NW Spruce Street 
2. Work in the right-of-way permit to cut and relocate gas 

service line at 1333 N Nye Street 
3. New water and sewer connection for multi-unit apart-

ment at 290 SE 4th Street. 
 

Land Use Applications: 
No new land use applications were submitted in June. 
 
Annual Transportation Permits: 
One new Annual Transportation Permits was issued in June.  
A total of $2,156 has been collected for the program. 
 

*includes permits for excavation, work in the right-of-way, demolition, 
and water/sewer connections. 

Annual Department Statistics 

Type of Permit June 2014 2013 2012 

Building Permit 0 6 28 21 

Other Permits* 3 6 29 26 

Land Use 0 4 11 21 

Transportation 1 26 22 22 

Value of 
Construction Im-

provements 
$0 $422,000 $ 835,638 $1,659,292 

Page 8  City of Toledo 



Fire 
by Will Ewing, Fire Chief 
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Fire 
 

 
Fire Chief:  
Prepared specifications and related documents for the pur-
chase of a new Duty Officer truck. Participated in land use 
planning related to a Bus. Highway 20 development. 
 
Operational:  
TFD provided extrication and vehicle cutting assistance to 
the National Transportation Safety Board related to investi-
gation of the plane crash at G-P. We responded to two mo-
torcycle crashes and one truck in the river off Elk City Rd. 
 
After a difficult month of  May, June has provided a respite. 
June calls have been mostly routine medical events, lift as-
sists, and burn complaints. Please remember that burn season 
is now closed until safe conditions return in the fall. 
 
OSHA's Industrial Health consultant toured the fire depart-
ment June 18th. He made several suggestions, most of which 
will be straightforward and inexpensive to implement. Blood 
borne pathogen training and Hepatitis B vaccination are ar-
eas with the most significant need for improvement. 
 
Training:  
The department is training on vehicle extrication, thanks in 
part to donation of a sedan. Members also drilled on pre-fire 
planning, evaluating response options for several buildings 
on S. Main Street. 
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Fire 
 

Three members attended chemical suicide response train-
ing and CHEMPACK training. CHEMPACK is a program 
making available material needed for treatment of patients 
exposed to nerve agents, as might happen in a terrorist at-
tack. 
 
Four members participated in live fire training conducted 
by Newport Fire Department, including two new respond-
ers who got their first experience doing fire suppression. 
 
Community:  
 
Overnight medical standby for Eddyville Charter School 
end of year activities. 
 
Conducted respirator fit testing for the Port of Toledo and 
Newport Fire. 
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Library  
By Deborah Trusty, Library Director 

A FREE Event takes place at the Library on Thursdays at 11 am 
during the summer.  Children and their parents are encouraged to 
attend.  Here is the schedule: 

July 17 The Whitman Sampler, storytelling 

July 24  Mad Scientist  

July 31 The Reptile Man aka Rich Ritchie  

August 7 Dragon Theater Puppets, Jason Ropp  

Aug. 14 “Fizz, Boom, Art!” with SolaLuna’s Sarah Gayle Plourde 

Aug. 21 “Fizz, Boom, Art!” with SolaLuna’s Sarah Gayle Plourde 

Aug. 28 “Fizz, Boom, Art!” with SolaLuna’s Sarah Gayle Plourde 

The 2014 Summer Reading Program Fizz, Boom, Read! is going 
strong.  Our attendance remains high and participation in the litera-
ture/art projects has been good.  Both children and adults enjoy get-
ting into their subject through a guided art project. 

Though the rain did not cooperate, those who gathered for our first 
“Evening in the Park!” enjoyed themselves tremendously. Thanks 
especially to Franz Paul Van den Bogaard and Tony Johnson for 
the great music. So mark your calendars!  On Friday, August 1st at 
6:30 pm we will again be gathering in the park behind the library 
(or inside depending on the weather) for a terrific evening of music 
and poetry.  We are encouraging folks to make a picnic supper, 
grab a blanket to sit on and come on out for a fun time! We enjoyed 
the original poetry of two of our citizens, Toledo Library Tech 
Extraordinaire Tonia Storm and former Toledo Library Board Di-
rector, Lee LeMasters in June, and we look forward to hearing 
more original poetry on August 1.  We will be celebrating the 100th 
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Library  

anniversary of the birth of William Stafford by reading his poetry 
aloud, and we will offer an open mic for local poets to share their work. 
Also, we will enjoy the music of local favorite Frank Jones.  Call Deb-
orah at the library at 541-336-3132 for help in choosing a Stafford 
poem to share. 

Also, be sure not to miss “The Exotic Life of 
Fish” hosted on Science Night at the Toledo 
Public Library on Thursday, July 24 at 7:00 pm.  
Dr. Tim Miller-Morgan of OSU’s Hatfield Ma-
rine Science Visitor Center will speak about and 
show slides of his fascinating work.  Dr. Miller-
Morgan (pictured here) cares for the center’s 
large collection of live fish and invertebrates.  
He also serves as the clinical veterinarian for all aquatic animal facili-
ties at OSU.  He travels widely to educate aquatic pet owners, breeders, 
importers and retailers about the proper care and handling of ornamen-
tal fish.  Come see rare photos of these beautiful exotic fish in their 
natural habitat.  This program is suitable for adults and children.  

We are enjoying increased circulation for the summer which is always 
encouraging.  We have reorganized our collection of DVDs and Books 
on CD.  Patrons will now find these sorted by titles and first names so 
that you can more easily find your favorite selections.  We’ve been 
adding some excellent non-fiction for those of you who prefer a rip-
roaring discussion of true subjects.  Please check out the new non-
fiction table.  

Once again we’d like to offer a big thank-you to our wonderful volun-
teers who continue to work with happy smiles and helpfulness. 

Finally, best wishes to Susan.  Thanks for your excellent support.  We 
will miss you! 
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Library  
By Lisa Miller, Assistant Dirtector 

Nita Rose   10.00 
Heather Clayton  15.50 
Lynda Pace   14.00 
Jim Webb    8.00 
Zita Heller    8.00 
Jessie Hawkes   4.50 
Chris Dorfer    4.00 
Dennis Roberts   6.00 
Dan O’Donnell   1.00 
Millie Storm    2.00 
Michelle Storm   2.00 
Justyne Oleman   1.00 
Riley Thomas    1.00 

LIBRARY STATISTICS FOR JUNE 2014 
 

Volunteer Hours………………………….........…….……….....77 

Reference Questions.........…………………………………….176 

Internet Use……………………………...................………….532 

AV Room Use……………………………..........................……14 

Book Sales……………………..............…………………..$31.50 

Copies………………...............…………………………..$108.50 

Lost Cards……………...………………………………......…$.50 

Donations………………………………………………....…$7.43 

Library Total……………….......…………………………$147.93 

Whooo do we love? 

Our Volunteers! 
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Police 
by David Enyeart, Police Chief 

 
 
Training 
Dispatcher Rachael Kirkland attended sexual assault response 
training. All dispatchers attended chemical suicide awareness 
training and chemical program overview for weapons of mass de-
struction. Detective Harrison attended the Glock Armor course to 
be able to repair police service weapons. 
 
Explorers 

Officer Crocker and Explorer Larsen handing out bicycle helmets 
to children in need. 
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Police 
 

Explorers learn from   
Officer Crocker,         
Dispatchers Crea and 
Ballentine, the art of fin-
gerprinting in preparation 
for the National Night 
Out event next month 
where they will assist children in fingerprinting and collecting 
data in case of a missing child event.      
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Police 
 

Citations 
Driving While Suspended       13       

Driving Without Insurance        8 

Violation Posted Truck Route        1                                                  

Improper Display Stickers       11  

Speed             4                                                  

Poss. Marijuana less than an oz.       1 

Careless Driving         1        

Failure to wear helmet on MOPED       1 

Failure to obey traffic control device       3                                                  

Failure to use seatbelt         1  

Failure to carry Proof of Insurance       3                                                  

Failure to register vehicle        1 

Unlawful or Un-signaled turn        1                                                  

Attractive Nuisances         1 

Failure to carry registration card       2                                                  

Failure to perform duties of driver        1 

No ODL          1                                                  

Failure to obey one way designation       1 

 

Average over posted speed:  13.5 



Police 
 

Crimes 
Assaults    3                                                  

Forgery    1 

Sex Offense    2                                        

Fraud     2 

Theft from a motor vehicle  2                                        

Burglary    2   

Theft     6                                        

Vandalism    2  

Hit and Run    3                                        

DUII     1  

Narcotics/drugs   4                                        

Runaway    1 

Warrant              10                                        

Failure to display DL   1 

Driving while suspended Misd. 1                                                  

Escape     1 

 

Crimes cleared by arrest  19 

Percent cleared   70.4%  
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Code Enforcement 
by Dustin Kittel, Code Enforcement Officer 

As of today, there have been 85 ordinance cases opened in 2014. 
Of these 38 have been worked to completion. 
 

These cases breakdown into the following: 
Attractive Nuisances________________________________  16 
(Misc. junk on property) 
Nuisance Vehicles_________________________________     38 
(Unlicensed/Inoperable vehicles left on public streets) 
Structure/Buildings ________________________________   15 
(Dilapidated/Improperly Maintained) 
Others___________________________________________  16 
(Vegetation, Business License, Fences, Zoning, etc.) 
In addition to these there are 4 cases remaining from 2013. 
 

Notable cases: 736 NW I St.  
 



Public Works 
By Marc Howatt, Public Works Director 

The PW Department is busy with various projects regarding sani-
tary sewer replacement, water distribution improvements, new 1.9 
million gallon capacity water storage tank install, and some com-
munity enhancement, (potential Frisbee golf course set up 
through Arcadia Park).  In addition, public works is going 
through some restructuring, operational / procedural evaluations 
with city crews, response time, special projects, and execution of 
projects with management.   The next few months we will be ad-
justing the current policies and routines during normal business 
hours to better serve the public and enhance communication with 
the department head.   
 
Skate Park fence: 
he city is installing a new fence along the boundary of the park 
and the trailer park adjacent to the west.  The city had a tree re-
moved (36”) coast pine that power lines had run through.  This 
removal of the tree and the new fence will enhance the skate park. 
 
River Road- 
Last week Linn County road crews came to Toledo to grind River 
Road and the finish drive grade is final aggregate that will service 
local traffic.   1400LF of failed AC pave was grinded and pro-
duced for a new driving surface.  
 
New water storage tank-  1.9 million water tank has been installed 
on Skyline Drive. 
Currently the tank has been filled to check for leakage, and the 
city, and engineer of record are working through minor issues on 
close out of this project. 
The new tank is on-line and functioning.  This will keep water in 
reserve for the citizens in case of a water shortage, and help pro-
vide fire flows at the same time. 
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Public Works 

Local Railroad company - P&W Railroad met with city 
staff (Mayor, fire, PD, PW)  regarding repair of RR cross-
ings.   Tentative schedule is August 23—24th  2014 for repair of 
crossings. Truck traffic through town will be re-routed, and pro-
ject duration should take about 2 days total.   
 
Water Treatment- There are some projects up in our WTP com-
mencing, such as a new Lime Feed install, gathering quotes for 
sedimentation basin re-hab., and some planning of draining of 
clear well, in order to do maintenance on it.    
 
Tsunami Preparedness-  Recently PW Director attended an 
ODOT sponsored Tsunami Disaster Preparedness conference held 
in Toledo.   Satellite with Albany disaster preparedness team, the 
conference was very informative and interactive.  
 
Summer Festival- City Crews are working hard in preparation for 
summer festival.  Mowing, edging, grooming all over town, our 
parks and open spaces expect to look top notch by the beginning 
of the festival. 
_____________________________________________________ 

 
   

Summer Festival 2014 
 

July 25th—July 27th 
 

Join the Fun! 
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Recreation 
by Joe Andrews, Aquatics/Recreation  Director 

Staff highlights from the department during June: 
 

 Successfully Hosted several large group rentals during the 

month of June. 

 Summer swimming lessons successfully started with most 

classes being at capacity. This program is very important 

to keeping our community safe around the numerous wa-

ter sources we live, work, and play around living in Lin-

coln County. Learn-to-Swim programs teach this life-long 

skill which enhances and saves lives. 

 All pool staff were recertified in Lifeguard Training, First 

Aid and CPR/AED skills. 

 Two new hires were brought on board in June. Both of 

these individuals have hit the ground running and been 

very helpful to the operations of the department. They are: 

 Alex White 

 Amanda Tumey— Amanda is a returning staff 

member who is joining us for the summer. 
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 The department started a self-evaluation of accessibility of 

the facility. This involved looking at deficiencies which 

are relatively simple and cost effective to make. One thing 

we immediately identified is the lack of shower seats in 

our changing rooms. The seats have been received but not 

installed at the time of this report due to limited time dur-

ing the week when the work can be completed.  We ex-

pect these to be in place by the middle of July. 

 Additional work put into developing facility and pool sys-

tem equipment replacement plan. 

 Final contract discussions have been taking place with 

Young Design Studio to finish the agreement that council 

authorized the City Manager to execute. Young Design 

Studio estimates that once the contract is signed and work 

begins we will have an approximate 3 month timeline be-

fore the final report is delivered. Staff estimate there will 

be minimal disruption to pool programs as we conduct the 

study. 

 We have been compiling activities the City has partici-

pated in related to Urban Forestry. All activities help with 

our rankings towards earning our 21st Tree City USA 

award next year. 
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