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INSTRUCTIONS 
 

1. Please read the attached Exhibit A: Toledo Municipal Code (TMC); Chapter 8.12, 
Outdoor Public Events, Entertainments and Assemblies section, which relates to events 
within the City. 

2. Complete the attached application form, including the map page, Exhibit B. Use the map 
to illustrate proposed street closures, include all time and dates requested.  

3. NOTE: Street closures are subject to City Council approval, and may require additional 
time to process.  

4. You must provide a copy of proof of Liability Insurance for your event. If you do not 
currently have event insurance, please see the attached Tenant User Liability Insurance 
Program (TULIP) flier.  

5. Outdoor Event Permit applications require the review of multiple departments within the 
City. Please submit your application at least forty (40) days prior to the intended 
event per TMC Chapter 8.12.020.  

6. Return your application to:  
 
Attention: City Recorder 
Toledo City Call 
206 N. Main Street 
Po Box 220 
Toledo, OR 97391 
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Event Information 

 
Name of Event:             
 
Date(s) of Event:             
 
Event Location:             
 
Number of people expected to attend:   0-49       50 or more  
 
Event description:  
              
              
              
 
Is the Event a Private or Public event?:   Private   Public  
 
NOTE: Depending on the type and size of your event and if alcohol is provided, you may need to 
obtain a permit to consume alcoholic beverages in a public place from the City and/or a license 
from the Oregon Liquor Control Commission (OLCC).  
 
Will alcohol be served at the event?    Yes   No  
 
Will alcohol be sold at the event?1   Yes   No  
1If yes, then a license from the OLCC is required for your event.  
 
Please indicate if any City services are needed: (Check all that apply)  
NOTE: Use the map page to mark the requested street closure and barricade placement. Street 
closure requests require City Council approval. 
  

 Street Closure -Subject to Council 
approval    
 

Date(s):     
 
Time:     

 Barricades  
 

 Other type of service  
*Please describe 

*Other:  
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Applicant/Organization Information 

 
Organization Name:             
  
Applicant/Contact Name:            
 
Phone:       E-mail address:       

 
Mailing address:             
                 
   City     State   Zip Code 
 
Name/Number of Alternate Contact:           
 
 

Certification of Application 

 
 Proof of Liability Insurance included   

 
 OLCC Liquor License application requirement:  

 
_____ Initials1: I understand that a license from the OLCC will be required and the application 

may be held for approval if a license is not obtained.  
 
_____ Initials: I understand that the application may be held for approval until I provide Proof of 

Insurance.
 

 I certify all information submitted is complete and correct to the best of my knowledge. I 
understand a false answer may be reason to deny this application.  
 
              
Signature      Date  
 
 
 
 
 
 
 
 
 

 
 

OFFICE USE ONLY: 

 
DATE RECEIVED:   ___________ 

 
EVENT NUMBER: 

 
__________________ 
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Exhibit A

Chapter 8.12 - OUTDOOR PUBLIC 

EVENTS, ENTERTAINMENTS AND 

ASSEMBLIES  

Sections:  
8.12.010 - License required.  

 

It is unlawful for any person, persons, 

corporation, organization, landowner or lessor, 

except regularly organized and supervised school 

district activities or programs such as local 

Toledo civic organizations which are generally 

recognized as such and are first approved by the 

Toledo city council, to allow, encourage, 

organize, promote, conduct, permit or cause to be 

advertised an outdoor event, entertainment, 

amusement or assembly of persons which would 

probably attract fifty (50) or more persons unless 

a valid city permit has been obtained for the 

operation of said assembly. (Ord. 872 § 1, 1971) 

  

8.12.020 - Permit application.  
 

Written application for a permit to hold outdoor 

assemblies as herein defined and catering to the 

general public shall be made to the Toledo city 

recorder forty (40) or more days prior to the date 

upon which such assembly is scheduled to be 

held. Written notice of approval or disapproval of 

said application shall be given the applicant no 

later than fifteen (15) days after the application 

has been filed. Permits shall not be denied 

providing the conditions enumerated in Section 

8.12.040 are met by the applicant and the permit 

fees as required by Section 8.12.030 are paid. No 

permit shall be granted to anyone who has not 

reached the age of twenty-one (21). (Ord. 872 § 

2, 1971) (Ord. No. 1328, § 1, 8-5-2009) 

  

8.12.030 - Fee. 

  

The fee required to be paid to the city recorder 

with the filing of the application shall be in an 

amount set by resolution of the Council. No 

permit shall be granted for a period of more than 

three days expiring at midnight of the third day. 

The permit fee shall be retained by the city 

whether a permit is granted, denied or withdrawn.  

(Ord. 872 § 3, 1971) (Ord. No. 1328, § 2, 8-5-

2009)  

 

8.12.040 - Permit—Conditions for issuance.  
 

A.  Location. No permit for an outdoor 

assembly shall be granted unless said 

assembly is to be held in those areas of the 

city zoned or otherwise designated for parks 

and recreation, or unless the owner of any 

private property where said assembly is to be 

held files with the city recorder as a part of 

the application his written consent to the use 

of his property for such purpose and 

furnishes evidence of his ownership, 

together with a description and map of the 

property to be used for the proposed 

assembly.  

B.  Sanitary Facilities. No permit shall be 

granted unless the applicants obtain the 

written approval of the Lincoln County 

health department indicating that sanitary 

facilities are satisfactory at the location and 

for the size and purpose of the assembly.  

C.  Fire Protection Required. No permit shall be 

granted hereunder unless the applicants have 

shown that the fire chief has approved fire 

protection devices and equipment available 

for and at the location of the assembly.  

D.  Public Safety. No permit shall be granted 

hereunder unless the applicants have 

obtained the written approval of the Toledo 

police department indicating that adequate 

traffic control and crowd protection policing 

have been contracted for or otherwise 

provided by the applicants.  

E.  Parking Facilities. Application for a permit 

hereunder shall be accompanied by a scale 

drawing showing adequate parking facilities 

have been made available within or adjacent 

to the location for which the permit is 

requested. Such parking facilities shall 

provide parking space for one vehicle for 

every four persons expected or reasonably to 

be expected. Adequate ingress and egress 

shall be provided to or from such parking 
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area to facilitate the movement of any 

vehicle at any time to or from the parking 

area. (Ord. 872 § 4, 1971)  

8.12.050 - Hours of operation.  

A.  No entertainment assembly shall be 

conducted in the incorporated areas of 

Toledo within one thousand (1,000) feet of 

any residence between the hours of 12:01 

a.m. and nine a.m. and in all other areas 

between the hours of two a.m. and nine a.m.  

B.  The use of amplified noise shall be regulated 

in such a manner that it shall not interfere 

with the normal usage of any school, church, 

residence or other permanent place of human 

habitation unless prior written consent is 

obtained from all affected persons. (Ord. 

872 § 5, 1971)  

8.12.060 - Intoxicating liquor prohibited.  

No firm, person, society, association or 

corporation conducting an entertainment 

assembly, nor any person having charge or 

control thereof at any time when an entertainment 

assembly is being conducted shall permit any 

person to bring into said entertainment assembly, 

or upon the premises thereof, any intoxicating 

liquor, nor permit intoxicating liquor to be 

consumed on the premises, and no person during 

said time shall take or carry onto said premises or 

drink thereon intoxicating liquor. This provision 

shall not apply to the sale and consumption of 

intoxicating liquor from a facility located on the 

premises of an entertainment assembly when 

licensed by the state of Oregon. (Ord. 872 § 6, 

1971)  

8.12.070 - Violation—Penalty.  

Any violation of, or failure to comply with, any 

provision of this chapter, will constitute a Class 

A infraction. (Ord. 1244 § 11, 1996: Ord. 872 § 

7, 1971)  

8.12.080 - Failure to comply.  

Compliance with the terms and conditions of this 

chapter shall constitute the minimum health, 

sanitation and safety provisions, and failure to 

comply with the terms and conditions shall 

constitute a public nuisance, and the sponsors of 

said event shall be subject to all criminal and civil 

remedies as such. (Ord. 872 § 8, 1971)  
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Exhibit B 
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